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CLOSURE OF LIAISON OFFICE/BRANCH
OFFICE/PROJECT OFFICE
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BACKGROUND

The purpose of this presentation is to highlight the brief procedure of
closure of Liaison Office/Branch Office/Project office as per the Master
Directions issued by Reserve Bank of India and relevant sections of
Companies Act, 2013 and other various statutory laws as applicable in
India.
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BACKGROUND

The validity period of an LO is generally for 3 years and can be renewed
further for 3 years and so on and for PO till the tenure of the project. In
the events where their validity has been expired or their foreign
companies are desirous to close their place of business in India
(LO/BO/PO), in such scenarios there is a provision under the Master
Directions issued by Reserve Bank of India and relevant sections of

Companies Act, 2013 and other various statutory laws as applicable in
India to undertake such closures.
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The LO/BO/PO needs to be closed in the
records of ROC and AD Bank

REGISTRAR OF COMPANIES
(MROC")

If any foreign company has its place of
establishment in India via LO/BO/PO and intends to
close the same, first the application is required to
be filed with ROC for such closure. Before making
such request with ROC, a company must ensure

that all the annual compliance are completed and
updated in the records of ROC.

AUTHORIZED DEALER
(“AD”) BANK

Once the certificate for closure from ROC is
received, the application along with other
documents needs to be filed with AD Bank in order
to close the LO/BO/PO and its bank accounts
maintained with such AD Bank. Before making such
application, all the annual compliance needs to be
completed and updated in the records of AD Bank.
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Step 1

Step 2

Step 3

Step 4
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Drafting of board resolution passed by foreign company and other relevant documents for closure of their
business presence in India.

Execution and signing of documents. Since the board resolution shall be executed by the foreign company
in its native country, the same needs to be notarized and apostilled.

Upon receipt of the executed documents, respective e-form is to be filed with ROC for closure of LO/BO/PO
in India.

ROC scrutinizes the e-form and other documents annexed to it and if found in order, shall issue certificate
for closure of LO/BO/PO.
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Step 1

Step 2

Step 3

Step 4

Step 5
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Drafting and preparation of application for closure of LO/BO/PO along with other relevant documents for
closure of bank account in this regard and also obtaining certificate from Chartered Accountant as per the
prescribed format as given in master directions issued by RBI.

Execution and signing of documents.

All the documents executing and signing outside India needs to be notarized and apostilled.

Upon receipt of the executed documents, submission of application and other documents along with
certificate from Chartered Accountant and certificate of closure as issued by ROC with AD Bank.

The AD Bank may forward the whole set of documents to RBI for their approval, if required and may ask for
some additional documents in this respect.

The AD Bank scrutinizes all the documents and if found in order, shall close the LO/BO/PO along with bank
account in their records.
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Setting up a business in India might seem like a
hassle to someone who's unaware about the
country’s rules and regulations. But that's where
we come in to help you.

At Coinmen, our aim is to provide financial expertise to help set up your
business and provide profound advisory for its grow. This presentation is
put together by our team to ensure that you're prepared well in advance
before setting up a business in India and can navigate swiftly through the
required compliances.

Disclaimer

This publication does not constitute as professional advice. The information in this publication has been obtained or derived from sources believed by Coinmen Consultants LLP (Coinmen) to be
reliable but Coinmen does not represent that this information is accurate or complete. Any opinions or estimates contained in this publication represent the judgment of Coinmen at this time and
are subject to change without notice. Readers of this publication are advised to seek their own professional advice before taking any course of action or decision, for which they are entirely
responsible, based on the contents of this publication. Coinmen neither accepts or assumes any responsibility or liability to any reader of this publication in respect of the information contained
within it or for any decisions readers may take or decide not to or fail to take. The presentation containsamendments as proposed in the Income tax Return Forms by Central Board of Direct Taxes
(‘CBDT’) through notification amending Income tax Rules, 1962 dated 15t April 2019.
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